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Welcome to ARC

Our on-line ARC system streamlines the process of submitting, approving, tracking, and managing elRB
eCOl, and elACUC applications.

ARC is available via Internet connection 24 hours a day, 7 days a week.

If you have any questions about the ARC system, the ARC HelpDesk is available during regular business
hours at (813) 974-2880 and by email at RSCH-arc@usf.edu.
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Accounts
In order to create and submit applications in ARC, you will first need to obtain an account by submitting
a new user registration request.

New Account Registration
To open your new ARC account:

1. Go tothe ARC Web Site: https://ARC.research.usf.edu/prod/
2. Click Register Here on the right hand side of the page.
SOUTH FLORIDA

e H Login
USF RESEARCH & INNOVATION \ -
ARC Home ARC Updates

UNIVERSITY oF

In-Person Training & BullsIRB - Now Live! Need an account?
Workshops .
Register Here
Institutional Review The USF IRB’s new electronic submission system, BullsIREB, is now live. Please
Board see BullsIRB Data Migration FAQs for Research Community for detailed
. . information about data migration, including how to find and complete applications Have an
Institutional Animal that have been migrated to BullsIRB. If you have additional questions, please 2
Care and Use contact the IRB at (813) 974-5638 or email RSCH-IRE@usf edu. account?
Committee
Research Conflict of Login
Interest
Institutional Biosafety
sitution: ARC Home _
Need Login
ARC Training Materials Welcome to the Applications for Research Compliance (ARC) portal. The Office of HEIP‘,

Research Integrity & Compliance administers key research-related assurance and

compliance programs required by federal and state agencies and programs for the

conduct of research at USF. This site enables the office to manage all aspects of Login Help
the Institutional Review Board (IRB), Institutional Animal Care and Use Committee

(IACUC) and Conflict of Interest (COI) programs.

Contact Us

Research Integrity & Compliance

ARC Help Desk: (813) 974-2880 - rsch-arc@usf edu

12901 Bruce B. Downs Blvd, MDC35, Tampa, FL 33612-4799
Copyright © 2020, University of South Florida. All rights reserved

3. Complete the required fields ( * ) and provide your USF Net ID, Employee ID, and USF or affiliate
email address.

4. Select all relevant roles, such as Study Staff, Pl, Department Approver, etc.

Click Register.

6. Within two business days your new account will be activated and you will receive an e-mail
containing your account information (i.e., User Name & Temporary Password).

g

Log In
1. Select Login from homepage.
2. Select between USF Net ID (as a USF user) or ARC Portal Login (for all other users)
3. Type your User Name in the login section on the right side of the ARC screen.
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4. Type in your Password.
5. Click Log In.

UNIVERSITY oF
SOUTH FLORIDA

USF RESEARCH & INNOVATION

(aic i

ARC Home

In-Person Training &
Workshops

Institutional Review
Board

Institutional Animal
Care and Use
Committee

Research Conflict of
Interest

Institutional Biosafety
Committee

ARC Training Materials

Contact Us

ARC Updates

BullsIRB - Now Live!

The USF IRB's new electronic submission system, BullsIRE, is now live. Please
see BullsIRE Data Migration FAQs for Research Community for detailed
information about data migration, including how to find and complete applications
that have been migrated to BullsIRB. If you have additional questions, please
contact the IRB at (813) 974-5638 or email RSCH-IRB@usf.edu.

ARC Home

Welcome to the Applications for Research Compliance (ARC) portal. The Office of
Research Integrity & Compliance administers key research-related assurance and
compliance programs required by federal and state agencies and programs for the
conduct of research at USF. This site enables the office to manage all aspects of

the Institutional Review Board (IRB), Institutional Animal Care and Use Committee

(IACUC) and Conflict of Interest (COIl) programs.

UNIVERSITY OF
SOUTH FLORIDA

Please Select a Login Option

USF Net ID

ARC Portal Login

Frequently Asked Questions

ARC Help Desk: (813) 974-2880 - E-Mail: rach-arc@usfedu
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Account Changes

It is important to keep your account information current. To make changes to your account, click your
name in the upper right hand corner of your screen to open your account properties.

Hello, Samantha Mash =

= My Profile
&2 Change Password

3> Logoff
Pronles

22 Compon

Then make the necessary changes and click OK.

To change your password, click on your name (as described above). On your Account page, click
the Account tab. Type in your old password, your new password, and your new password again in their
respective boxes. Click OK.

After receiving your username and a temporary password, you can log in to the ARC system.

Forgot Your User Name or Password?

If you ever forget your account credentials, you can have them emailed to you on the ARC Home page.

UNIVERSITY OF
SOUTH FLORIDA

Login As

User Mame:

Password:

[] Remember me

Forgot password? Forgot user name?
After signing into this site, you are bound by the terms and
conditions set forth when you received your account.

eCOl Disclosure Manual- 7/21/2022



eCol COlI Disclosure Manual Page 6

1. Select Login from homepage.
2. Select ARC Portal Login.
3. The Forgot Password and Forgot User Name options are available.

UNIVERSITY oF '
i/" soutHFLORIDA € 4 H Login
USF RESEARCH & INNOVATION R
ARC Home ARC Updates

BullsIRB - Now Live!

In-Person Training & Need an account?

Worksh
orkshops Register Here

Institutional Review
Board

The USF IRB's new electronic submission system, BullsIRE, is now live. Please
see BullsIRB Data Migration FAQs for Research Community for detailed

. . information about data migration, including how to find and complete applications Have an
Institutional Animal that have been migrated to BullsIRB. If you have additional questions, please 2
Care and Use contact the IRB at (813) 974-5638 or email RSCH-IRE@usf edu. account?
Committee
Research Conflict of Login
Interest
Institutional Biosafety
pstitutions ARC Home :

Need Login
ARC Training Materials Welcome to the Applications for Research Compliance (ARC) portal. The Office of HEIP?
Contact Us Research Integrity & Compliance administers key research-related assurance and
compliance programs required by federal and state agencies and programs for the
conduct of research at USF. This site enables the office to manage all aspects of Login Help
the Institutional Review Board (IRB), Institutional Animal Care and Use Committee
(IACUC) and Conflict of Interest (COI) programs.

Research Integrity & Compliance

ARC Help Desk: (813) 974-2880 - rsch-arc@usf.edu

12901 Bruce B. Downs Blvd, MDC35, Tampa, FL 33612-4799
Copyright © 2020, University of South Florida. All rights reserved.

1. If you select Forgot user name?, you will be prompted to confirm your email address. Once
confirmed, your user name will be emailed to you.

2. If you select Forgot password?, you will be prompted to confirm your user name and email
address. Once confirmed, a new temporary password will be emailed to you. Upon log in, you
will be required to change your password.

If you have forgotten both your user name and your password, select Forgot user name? first as it only
requires your primary email address. After receiving your username, you can select Forgot password?.

Conflict of Interest Disclosure

If you or an immediate family member has a financial conflict of interest in research, you must disclose
this information to the USF Conflict of Interest Program. You can submit a disclosure upon submission of
a grant application to one of the federal agencies or along with your applications to the Division of
Research Integrity and Compliance if you are conducting research with human or animal subjects.
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Disclosing COI for Human Subjects Research

1. If you plan to submit your IRB application to the USF IRB, please complete the application in
elRB prior to submitting your COI Disclosure. This will allow you to choose the applicable study
in which a conflict exists.

2. If you plan to submit your IRB application to Western IRB (WIRB), All Children’s Hospital (ACH),
the Florida Department of Health IRB, or other external IRB, you should submit the COI
disclosure prior to submitting the application to the applicable IRB. This will ensure timely
review and management of the conflict which must be in place prior to approval of the
application.

Creating a new eCOI Disclosure
To complete a COI disclosure, log into ARC at https://arc.research.usf.edu/Prod. You will be on your

“Home Page.” From this page, you can submit IRB, IACUC or COl applications.

To submit a COI disclosure, select New COI Disclosure which can be found under the “Create” heading
on the left hand side of the page.

UNIVERSITY o
SOUTH FLORID a ‘ p—
LS RISLARCH & INgvATION o

| » My Home . | Biosafety
Folder for Rebecca PI
My Roles

Study Sat 1"

Ouick Links

inbex - lems appearin
= Monitis - Chick e progi
- ARC Updates - View chany

Inbox AR lACUC Approved Studies Profile = ]
Displays alisems whish tuquine action by e stedy team. Click on liks for mees infoemsion
Human Subjects

ey Fier by @ 1D = | re—— ﬂ o+ Ak Fie

] Mama = Date Modified  Type Owner State Last Seate Changs

Animal Subjects o IS0000TEET  Besin weed P MADRIII B5IAM  IACUC Study  Mackley. Pacl Asderson 15 Mewting Complsta: Changes Riquined By LACUC AZRI0I0 538 PM

[T wew TACUC Sty o 1500008410 L MAZ020 1IGPM  ACUE Study 1. Pre Submission WN2020 2 56 P

1500008408  LACUC Dame 2 Ediable Stk UTATIHEIEPM  ACUC Study 1. Pro Submissien H2LTI0 516 PR

Conflict of
3 e page |1 6l W page

@ w=

The application will open the disclosure SmartForm that gathers information on your research project.

Working with Smart Forms

All applications in ARC use SmartForms which present only those questions that are relevant to your
application. It is important that you respond to each question displayed on the SmartForms. Required
fields are marked with a red asterisk *.

You can answer text questions by typing directly into the text box or by pasting in text from other
documents. Add function allows you to attach relevant documents or select your answer from a pre-
populated list depending on the question.
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Use the left side Navigational pane to navigate through the SmartForm instead of the controls in the

browser bar (e.g., Internet Explorer, Firefox, Chrome, Safari, Opera).

& Home - Microsoft Internet Explorer provided by Information Technology Services

£ | https://arc.research.usf.edu/Prod/Rooms/DisplayPages/Layoutinitial’Container=com.y + % |"f| X |

Save your application by clicking Save or Continue.

WARNING: The Back button does not save changes. After you enter or edit data on a screen,

click Save before going Back!
Use Exit to close the application and return to that application’s Workspace.

WARNING: Always Save before exiting!

Each section and question is numbered for easy navigation and reference. Numbering is consistent

through all SmartForm applications; however, remember that only the relevant questions for each

specific application are displayed.

Once new or revised data on a page has been saved, you can navigate directly to other sections and

questions by using the Navigational pane on the left side.

Filling out the eCOI Disclosure Form

Complete the application specific to the research project in which you have a conflict of interest.

1. Briefly describe in lay terms the purpose of the study in which you have a conflict:

Purpose on the Study, Role on the Study

144 Please explain the purpose of the study in lay terms, with adequate detail:

142  Ploase indicate your role(s) on the study. Select all that apply.
Participated/panticipates in study design
Conducts study initiation activities.
Assists with compliance with regulatory reguiremants
Parforms sxpedmantal portions of the study

Records raw data frem axparimantal portions of shudy

O

0

O

O

O

[0 Colects specimens
[ Anabyzes or interprets data

[ Reporsipresents study resuhs
[ writes final report

[ Presents study results

[ Owarses all aspects of study
[ Other {explain bolow)

NOTE: The fallowing rabes are anly applicable ta studies invabing human rescarch
Screens/ldeniifies poential subjects

Obtains informed consent

Educates pariicpants, famibas, or staff

Administers study modication (IV ar PO)

Enters data on Case Report Form (CRF)

Conducts physical or neurclogical exams or dlinical

Dispenses medication

Reviews medical records or other clinical information

oooooopaoo

143 Please include any additional information regarding your role in the study thot would assist the COl Committee in their deliberations:

0 - .
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2. There are different types of conflicts of interest; select the type(s) that best describe your
situation.

Editing: COI-00011380 4 Go o forms marat ) Print =

Confilct Categories

I sddeition I the inberests summarized on the previous page. please indicate below the type of Significant Financial Inferests or Relationships held by you o your lmmediabe Family thal may cresle a confict o the appeasance of & confict
with this USF System Hesearch Project (select a8 that apply fer either you of your immediate Family)

40a  Conflict Type: (select all that apply)
n:

al Confiicts of Interoat

[ Employment of a Related Persan

] 1affiem that | da not have any additional Signi ianshifs that may bo impactod by this USF System Ressarch Projact.

3. For each type of conflict, include detailed information regarding the conflict that will assist the
USF Conflict of Interest Committee in managing it. Detailed information is included by selecting
“Add.” Selecting “Add” will provide you with a slide-in window where the detailed information
can be entered.

?ﬂ_k H Add COF - Com pany of Commercial Entaty

Editing: COI-00011380 pumtme.

Ot

() Spona o Dosmianic Parwad
03 Capmsdass Chbd

O T Bt o Bk bl Telteimi b

Cansuling
I P v fr o o i

gvadaal  Deacription

Etapry den v By s slingiay

leh e 408 e Bpg wiiln of tha o dyed coed The preveoet 18 et dor Compaiteg
*

| Flsce molis sie T walve o tha 1 *h : 17 el i q
[ N S —— ",

Himed Bdmed berers il s Byl

) B Ratatoratep b B Pasios, - (00000007
e | edify'w Helatumuhip b Par Sesean b

e Lo

[] Provicies of s grosdioct (Dweic, Dveg Toa i § buing ivastigansd

[ Pt ool b inidatamral? Wi, B, el

L ininr g sy iatrant s 1 gy i i ot g iovaniigeind ek, Fubons. sovpsight. 216

[0 ity 5 cempation of B mpos & B o o et : 88
] 1 ety i 5 Bt i Ty B, ke i o o W By

0O o

[T

C' St ey 1oempay [ doaady hasid rorperslinn

o ik, masied s

© Holp

a EXIt 9 Save

- N EETTTTTEN TN .
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4. ldentify the management controls currently in place to manage the conflict of interest you have

in the research.

5. The last page is the Attestation page where you will select each of the boxes attesting to the
information contained in the forms. Once you select each of the boxes, select “Finish” which will
take you back to the home page of the disclosure. Please note that the disclosure has not yet

been submitted!

Editing: COI-00011380

Attestation Page: Research COIl

421 * Please confirm your ag with the followi il ding this discl of your Signil

4 Ga ta forms menu B Print = f 0 Help

a I} hips by selecting the boxes
below: |

| have used ble diligence in preparing this discl and it is true and complete, to the best of my knowledge.

| acknowledge my obligation to submit an updated discl via the eCOIl disch system within 30 days of acquiring an additional Significant Financial Interest or

Relatonship related to this USE System Research Project or changes o the status of the Signincant Financial Interest that | have disclosed

| agree o in the d of an I plan and to provide any further i
interest review process

d during any aspect of the conflict of

| agree to comply with the terms and conditi of a plan devel d and by the COI G

participants enrolled herein).

any to ensure that my Significant
Financial Interests or Relationships do not adversely affect the design, conduct ar reparting of this USF System Research Pm|Pr| {or the safety and welfare of any human

422

* Please indicate the Supervisor who will ge this ission before it p to COIA  Whal it my supervisor is not histed? L
Name Department

. Will Turner Software Testing Department
Clear

Next Steps:
+ Flease be aware that the Conflcl of Interest Commitlee meets monthly. Chek Here o view meeting dates and submission deadines o ensure a bmely review of your

disclosure.

+ Click Fimish to exit the form and use the Submit Conflict of Inferest activity to submit this disclosure for review.

o = a s

Submitting the Disclosure

After completing the disclosure forms and answering all of the questions that are required, click “Finish”
which will take you back to the home page of the disclosure. Then, select “Submit Conflict of Interest”
by clicking the button under “My Activities.” You can also withdraw the disclosure, should you choose to

not take part in the research or if your conflict is eliminated.
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Imerest Inventories

© Hel

Current State

TARIA DISC

iE MANUAL UP!

Dars:

Sustmis

“PLEASE NOTE: Yo
a0 oy "Gl

Dlate Last Reviowsd: Mguting Oate:
Comnittes: Expiration Date:
History Disclosures Documents Change Log Reviewet Holes

Ho data 1 dinplay

Hesrarch tntegrity & Complisnce

JiC bielp Degk i

When you select “Submit Conflict of Interest,” the system will identify any required questions that were
not answered.

1. Atany time while completing the disclosure forms, you can check for errors by clicking Validate
at the top, left of the screen.
e Below is an example of a study with errors. If you click on the link under the Jump To
column, it will take you directly to the page with the errors indicated.
e  When fixing errors, make sure to click the Continue button to save the changes and
complete any new pages that may need to be filled out.

UNIVERSITY o
SOUTH FLORIDA (A i ok, Rebaces St (1)
UL RESLARCH & mosgviTIon
| » | My Home cot IACUC IRB | Biosafety [ ARC Home [ e ]
Intarest Inventories
@rp
Current State Conflict of Int ISURBE MANUAL UPDATE (con-o0011388
Disciosar: Submission Date:
’ - 2 No Title - Internet Explorer provided by ITS@USF O x
W Dd% Disglosare
—_— 22 hitps k-testwel srchusf edu/ARC_QASsd/RisaurceAdminitration/Project/ ValidateProject Activity Type=comwebrdge.entit B
[ e Diate Last Reviewed:
."If Veam Duferences 1 Committes: Erron\Warsing Masasges Refresh
My Activities |
History Disciomaes Document Cha Message Fiakd Name Jump To |
@ This
e
e
e
-]
e
-]
-]
-]
[-R("
Close
N Help D

2. Submitting the conflict of interest disclosure form will route the application first to your
supervisor and then to the USF Conflict of Interest Administrator.

3. Your supervisor will acknowledge the disclosure or send questions back to you for review and
comment.
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4. To ensure the disclosure has been submitted, check the “Current State” of the application. In
the top left hand corner of the home page, if the current state is “Pre Submission,” then the
disclosure has not been submitted.

5. You can also assess whether or not a disclosure has been submitted by reviewing the History
log. If submitted, you will see a new activity listed that shows COI Disclosure submitted.

Interest Invantories

Current State

@ Vi Dncomer

iE MANUAL UPDATE cotoo11388)
Submission Date: N

Maeting Date:

Expiraticn Date:

e

-

My Activities

Activity Author = Activity Date
T A Suppering

INTR020 126 PM

6. Your submission will continue through the eCOI review process.

Additional Information

> Your Supervisor may have questions or concerns about the disclosure and will send them to you
via the eCOl system. You must answer these questions within the system and send the disclosure
back to your supervisor for additional review.

> You can withdraw your disclosure until it is in the hands of the USF COIl Program. Once the COI
program receives the disclosure, you will not be able to withdraw or change the information
unless requested by the COI Administrator.

> For more detailed information on accounts, how to navigate through eCOl, or how to create and
submit a new disclosure, please feel free to contact the ARC Help Desk.

> The ARC Help Desk is available during regular business hours at
(813) 974-2880 or RSCH-ecoi@usf.edu.
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